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Tait Papers: Why Go Digital? 

• Small enough to be feasible; large enough to 
give a full-ish picture 

• Documents 19th century agriculture, 
business, medicine, family life 

• Rich in documentation of slavery: 
– Lists of enslaved workers  
– Receipts for slave purchases 
– Tax assessments with valuations based on 

slave-holdings  
 



Digital Collection Users 

• Usually not located on-site 
• May lack real-time access to archival staff 
• May be novice researchers 
• May not understand archival terminology 

 
So, how do we construct the Digital 
collection to make their research easier? 



What Digital Format Should I Use? 

• Types of use that can be expected 
– Viewing items online 
– Downloading items to view/study offline 
– Printing items to view/study offline 

• PDF (Portable Document Format) works well 
for this collection.  

• Provide repository contact information for 
users who want high-resolution images. 



Should I Include the Finding Aid? 

• Will your finding aid make it easier for a 
remote user to understand and use your 
collection? If not, fix it up or omit it.  

• Do you already have a usable finding aid 
online? If so, put a link to it in the 
metadata. 

• Do you have a usable finding aid not yet 
online but available in digital format? If 
so, upload it as part of the collection. 



Remove Donor Information 

Remove References to Restricted Materials 

Best Foot Forward—Retype If Necessary 

Add Repository Contact Information 



Arrangement for Digital Collections 

• Original order doesn’t always work for 
a digital collection. 

• Splitting up some items can make them 
more useable and/or findable.  

 



James A. Tait’s Memorandum Book, 1850-1855 

James A. Tait’s Post Office Accounts, 1850-1855 



Arrangement for Digital Collections 

• Clustering similar items together can 
make them more findable and/or give 
them context. 
– Tax assessments and receipts 
– Slave purchase receipts 
– Documents related to distribution of 

James A. Tait’s estate 
 



James Asbury Tait, Will  

Division of Property of  
James A. Tait Estate 

Legacy from  
James Asbury Tait Estate  
to Charles William Tait 

Power of Attorney from  
Charles William Tait  
to James Goode Tait 



Description for Digital Collections 

• Item level description is essential. If some 
cases, sub-item (page) level description will 
be necessary.  

• Give items descriptive titles. Put record 
group and folder numbers in a separate field.  



James Asbury Tait, Will  

Division of Property of  
James A. Tait Estate 

Legacy from  
James Asbury Tait Estate  
to Charles William Tait 

Power of Attorney from  
Charles William Tait  
to James Goode Tait 



Description for Digital Collections 

• In the Description field:  
– Describe the item itself (more fully than 

the title). 
– Give the item some context. 

 
 



This document is a legal document for the 
transfer of a legacy from the estate of 
James Asbury Tait to his son Charles 
William Tait and is signed on his behalf by 
another son James G. Tait, who holds  
Power of Attorney for Charles. … The Tait 
family were plantation owners in Wilcox 
County, Alabama; active in politics in 
Georgia, Alabama, and Texas.  



Description for Digital Collections 

• Subject terms or keywords should be 
assigned to the item (not just the 
collection). 



Plantation life 
Wilcox County (Ala.)  
 
Slavery 
Slave records 
Farm management— 
 Records and correspondence 
Wills 
Legacies 
Distribution of decedents’ estates 
 



Transcribe or Not? 

• Yes, please. If you possibly can manage it. 
• Transcription makes the full text of your 

digital items available for searching, 
which improves findability. 

 
 



1850 
Plantation rules. 
During the months of June 
July & August, give the negroes 
½ of every Saturday if they w- 
ork well. ---- The most effe- 
ctual way of improving my la- 
nds, a desideratum; get Profesor  
Toomey’s reports, see if there  
Is any marl on my lands. ----- 
 … 
Rain, a great one on sun- 
day the 20th Jany, the day after 
Gen. King left my house for  
home ---- Trust in the Lord  
and do good; so shalt thou dwell in  
the land, and verily thou shalt  
be fed. 37th Psalm, 3d verse --- 



Transcribe or Not? 

• Transcription is helpful for all users, but 
especially for users with visual 
challenges. 

 



… 
Louisa joins me in love to you all.  
Your affectionate son, 
C. Wm. Tait 
 
Jas. A. Tait Esqr. 
Black’s Bluff 
 
[written in pencil, upside down] 
Juli            35 
Mitch         49 
Leuwe       32 
Glos          55 
Worth        65 
Horis         60 
Nelson      65 
Mily           40 
Isac           29 
Lotty         33 
… 



“Problem” Materials 

• Photos that depict racist, sexist, otherwise 
offensive behavior 

• Materials with racist, sexist, otherwise 
offensive images 

• Materials with racist, sexist, profane, 
obscene, otherwise offensive language 

• Materials that are offensive or disturbing by 
their nature 
 



Plantation rules. Blow the 
horn at sunrise for the negroes to start 
to work. --- To make them get off  
quick after the horn is blowed, alwa- 
ys whip the last one out. … 



“Problem” Materials 

• The decision to include or exclude problem 
materials should be a repository-level 
decision. 

• But … it may change from one collection to 
another. 

• You may want to document your decision 
process. 

• You may want to add contextual information 
or content warnings.  



Tait Family Papers:  
Archival Collection 



http://content.lib.auburn.edu/cdm/ 
search/collection/taitfamily/ 
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