Tait Family Papers:
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Tait Papers: Why Go Digital?

« Small enough to be feasible; large enough to
give a full-ish picture

« Documents 19t century agriculture,
pusiness, medicine, family life

 Rich in documentation of slavery:
— Lists of enslaved workers
— Receipts for slave purchases

— Tax assessments with valuations based on
slave-holdings




Digital Collection Users

 Usually not located on-site
« May lack real-time access to archival staff
« May be novice researchers
« May not understand archival terminology

So, how do we construct the Digital
collection to make their research easier?




What Digital Format Should | Use?

 Types of use that can be expected
— Viewing items online
— Downloading items to view/study offline
— Printing items to view/study offline

 PDF (Portable Document Format) works well
for this collection.

 Provide repository contact information for
users who want high-resolution images.




Should I Include the Finding Aid?

 Will your finding aid make it easier for a
remote user to understand and use your
collection? If not, fix it up or omit It.

Do you already have a usable finding aid
online? If so, put alink to it in the
metadata.

Do you have a usable finding aid not yet
online but available in digital format? If
so, upload it as part of the collection.




DEPARTMENT CF ARCHIVES
AUBURN UNIVERSITY
ACQUISITION RECORD

&

Add Repository Contact Information

Name of Collection Tait Collection (1809-1922)
gift X Deposit Purchased Loaned for Duplication
Source Dr. Frank L. Owsley, Jr. as part of the James B. Sellers Collection

Date Received December 1974

inemove Donor Information ‘

Description of Material The collection includes material relating to James A.

Approximate Number of Items

Tait (1791-1855) and his plantations in Wilcox County, Alabama. Included are

- the diaries (1815-1855) of James A. Tait, correspondence of family members (1809-

1922), financial records (1817-1917), materials relating to slaves, legal papers

(1832-1904) , maps newspaper clippings, post office accounts, circulars, speeches,
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Arrangement for Digital Collections

 Original order doesn’t always work for
a digital collection.

o Splitting up some items can make them
more useable and/or findable.
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Arrangement for Digital Collections

e Clustering similar items together can
make them more findable and/or give
them context.

— Tax assessments and receipts
— Slave purchase receipts

— Documents related to distribution of
James A. Tait’s estate
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Description for Digital Collections

* Item level description is essential. If some
cases, sub-item (page) level description will
be necessary.

 Give items descriptive titles. Put record
group and folder numbers in a separate field.
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Description for Digital Collections

e In the Description field:

—Describe the item itself (more fully than
the title).

— Glive the item some context.
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Description for Digital Collections

e Subject terms or keywords should be
assigned to the item (not just the
collection).
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Transcribe or Not?

* Yes, please. If you possibly can manage it.

 Transcription makes the full text of your
digital items available for searching,
which improves findability.
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Transcribe or Not?

 Transcription is helpful for all users, but
especially for users with visual
challenges.
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] Your affectionate son,

C. Wm. Tait

Jas. A. Tait Esqr.
Black’s Bluff
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Juli 35
Mitch 49
Leuwe 32
Glos 55
Worth 65
Horis 60
Nelson 65
Mily 40
Isac 29
Lotty 33




“Problem” Materials

Photos that depict racist, sexist, otherwise
offensive behavior

Materials with racist, sexist, otherwise
offensive images

Materials with racist, sexist, profane,
obscene, otherwise offensive language

Materials that are offensive or disturbing by
their nature
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“Problem” Materials

The decision to include or exclude problem
materials should be a repository-level
decision.

But ... it may change from one collection to
another.

You may want to document your decision
process.

You may want to add contextual information
or content warnings.
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Tait Family Papers:

Digital Collection

James Asbury lames Asbury James Asbury James Asbury Letters from

[ait, Post Office ait, Post Ofhce [ait, Tax Tait, Will and Charles William

Account, Account, Documents, Distribution of Tait, Columbus,
1840-1850 1851-1853 1840-1851 Estate, 1B51-1856 lTexas, to James

b a

sbury [ait, Black's
HE Al

Biluft , Aldabama,...

.
| : | :
‘ ® |
I |
.
\ H |
-
|
¥ |

lait Plantations, Tait Plantations, Tait Plantations, Tait Plantations,
of Enslaved Lists of Lisks _'||. [ urchases i -||:

Women and Their Enslaved Worker Enslaved Workers Enslaved Workers

inaren by C

http //content lib.auburn.edu/cdm/
| search/collection/taitfamily/




	Tait Family Papers: �Creating the Digital Collection
	Tait Papers: Why Go Digital?
	Digital Collection Users
	What Digital Format Should I Use?
	Should I Include the Finding Aid?
	Slide Number 6
	Arrangement for Digital Collections
	Slide Number 8
	Arrangement for Digital Collections
	Slide Number 10
	Description for Digital Collections
	Slide Number 12
	Description for Digital Collections
	Slide Number 14
	Description for Digital Collections
	Slide Number 16
	Transcribe or Not?
	Slide Number 18
	Transcribe or Not?
	Slide Number 20
	“Problem” Materials
	Slide Number 23
	“Problem” Materials
	Slide Number 25
	Slide Number 26

